TOWN OF NORTH EAST: PURCHASING MANUAL
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BUDGET AMENDMENT REQUEST FORM

PROPOSED AMENDMENT MUST BE BALANCED. 
INCREASE BOTH REVENUE AND AN EXPENDITURE, INCREASE ONE EXPENDITURE AND DECREASE ANOTHER, DECREASE BOTH REVENUE AND EXPENDITURE.

DATE: 	_________________	DEPARTMENT: ____________________________________________

	ACCOUNT
	INCREASE
	DECREASE
	DESCRIPTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



AUTHORIZED SIGNATURE: __________________________________________________________

AUTHORIZED SIGNATURE: __________________________________________________________

FINANCE AND ADMINISTRATION USE ONLY
DATE RCVD: _______________	BOARD AUTHORIZATION REQUIRED: _YES / NO 
BALANCED: _YES / NO_		BACK-UP ATTACHED IF REQUIRED: _YES / NO / N/A
DATE PROCESSED: ____________	NUMBER: ______________	APPROVED: ____________
DATE REPORTED TO BOARD: ______________
FORM APPROVED 04/03/2018
EFFECTIVE: 04/03/2018		1
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